Pre-Job Briefing Tool
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	PRE-JOB SAFETY BRIEFING TOOL  	

ASSOCIATED GENERAL WORK PERMIT NO.	
Objective: The pre-job briefing is used to communicate the scope and location of work, hazards, conditions, restrictions, and mitigation controls to enable the safe completion of work.  A new Pre-job Safety Briefing Tool is required each day.
	Scope - Discuss Scope of Work to be Performed and Limiting Conditions.
	Check topics discussed
|_| Work scope as identified on the GWP and associated forms
|_| Onsite task location (e.g., TTLR, tank farm, tank #, canopy, etc.)
|_| Identification of equipment to be worked on (tank #, dispenser #, etc.)

	 - What are the limiting conditions and/or job restrictions, if any, for the planned work (e.g. no work after dark, restrictive weather conditions, time limits, 0% LEL):


· Additional clarification to scope beyond work description as described on GWP and associated forms:




	SWP Standards:
Based on the Scope of work described above, discuss which SWP standard apply and identify all permits/forms that will be needed.   
	Check 
|_| General Work           |_| Hot Work        |_| Confined Space
|_| Work at Heights        |_| Excavation     |_| Energized Electrical 
|_| Isolation / Lockout-Tagout  |_| Other	.

	|_| Site-specific JLA/JSA/JHA(s) developed and discussed for all tasks.
|_| Job steps identified in each  JLA/JSA/JHA(s) discussed
|_| Hazards, risks and  potential losses  identified for each job step identified was discussed
|_| Control measures  identified for each hazard, risk and potential loss identified was discussed
	List task for which JLA/JSA/JHA(s) have been developed.
	.
	.
	.
	.
	.

	Discuss Exposures
(check exposures discussed)
	|_| Flammability |_| Toxicity  |_| Oxygen Deficiency  |_| Corrosives  |_| Temperature Discussion regarding any materials or conditions which may cause a serious injury in the course of performing the task.  Review of MSDS as needed.

	Personnel Protective Equipment (PPE) and Safety Equipment
	[bookmark: Check11][bookmark: Check12][bookmark: Check26][bookmark: Check13]Check PPE discussed for |_| Head   |_| Respiratory   |_| Body   |_| Hand/Feet
Discussion to identify what PPE will be required to perform job function along with any needed tools or equipment.

	Discuss elements of Work Plan not already addressed by review of JLA/JSA/ JHA(s).
	Identify additional work plan elements discussed. 	.
	.
	. 	.

	Site Emergency Response / Action Plans
	Check the Emergency Action Plans that were discussed:
|_| What to do in case of a medical emergency (who to call, where to go)
|_| What to do in case of a spill or other environmental release
|_| What to do in case of a fire
|_| What is the site evacuation plan
(Also discuss any designated assembly points, alarms and actions to take in the event of alarms, the location of firefighting equipment, etc.)

	Roles and Responsibilities
	Identify job Supervisor/Person in Charge. Reinforce Stop Work Responsibility and Authority. Discuss Alcohol and Drug Policy.

	Additional Personnel:
	|_| Standby/Safety Watch   |_| Fire Watch   |_| Rescue Personnel
Discuss additional personnel be needed to perform task? Who are they and where will they be located?



 (
The Tenets of Operation are based on two key principles:
Do it safely or not at all.
There is always time to do it right.
The Tenets of Operation are
 
Always:
Operate within design and environmental limits.
Operate in a safe and controlled condition.
Ensure safety devices are in place and functioning.
Follow safe work practices and procedures.
Meet or exceed customer’s requirements.
Maintain integrity of dedicated systems.
Comply with all applicable rules and regulations.
Address abnormal conditions.
Follow written procedures for high-risk or unusual situations.
Involve the right people in decisions that affect procedures and equipment.
)[image: ]
Stop Work Authority
As an employee or contractor for Chevron, it is your duty to stop any work that could harm you or those working around you.

Remember to conduct an LPSA before starting work.
Loss Prevention Self-Assessment
	ASSESS the risk!
	ANALYZE how to reduce the risk!
	ACT to ensure loss-free operations!

Safety Briefing Attendees 
(Sign acknowledging that I have been briefed on the hazards and understand the job site location, scope of work, conditions, restrictions and control measures.
1. .
2. .
3. .
4. .
5. .
6. .
7. .
8. .
9. .
10. .
	

Safety Briefing provided by:
	.
	Print Name					Date
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Periodic Field Review conducted by:	 at 	 (time).
	Required if permitted work last more than 5 hours.
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This document to be returned to the Permit Issuer at the end of the day
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