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1.-2. Search for  
desired permit 
from the header 
of the permit, 
click the Copy 
icon and select 
Copy from the 
drop-down. 
 

 
3. In the new 
copied permit, 
enter the Planned 
Start Date and 
Planned End 
Date, and 
updated other 
permit 
information as 
needed, including 
hazards and 
controls.  
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